BMAEEMZELHR

VACANCY ANNOUNCEMENT

LHRES :

Announcement No.

CFAY-FR-CDC-08-21

BERYAR:
Closing Date 12 Apr2l
RATH: 2Mar21

Date of Issue

1.HRTE4 Job title ( %4k Grade 3. /EE¥E#HK LD 0 ) S5 A

No. of
Recruitment

Janitor, #2065
(¥ =42—)

Acceptable trainee level (BRERHER T LVEHR): N/A la
L] =#%% X HEER L RE%R L] EER
Administrative  Blue Collar Trade Security Medical

2.ERBX Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department, Child & Youth Program Division
Yokosuka CDC ANNEX Branch (Bldg. 4477) (FERFR)

ENFEIBmART Working Place: : #/ATAMT  Tomari-cho, Yokosuka

4. B EEEBH Area of Consideration

I. X B MLC/IHAREXEE (FBEXM)
Current MLC/IHA Employee within Activity

1. X 3] MLC/IHA ¢ £ B (EEHEN)
Current MLC/IHA Employee in commuting distance
. X HMLCIHAREE(RE B XK E)
Current MLC/IHA Employee Japan Wide
IV.[X] 4}&B Off Base Applicant

3. EhFEREE work Schedule (38_40  BERAHI hraw)
£)7H Work Days Mon — Fri 5daysaweek (A—%. :@5H*%)
£/ 75858 Work Hours 8 hours between 0700-1900

(0700-1900 MFET 1 B 8 BFfEEH75)

1 hour/day (1 B 1 B5f#)
X 5% % Overtime  [] tH3R Business Travel

{A &8 Recess Period
X % & Night Shift

5.BFMELE Type of Employment
|:| MLC
|Z IHA
X1 & A Permanent
] BE%E Limited Term (_» B Months)

CIHPT

6. BEFENZ Duties

ARFADFRR VEEER,
Y BT on=thDBEMFE X REIET.

45 A B #ER R Outstanding Working Condition, if any;

Saturday and Holidays with occasional work and works until midnight for special event (Occasionally- approximately once a

month).

7.EBE S Bi&EH Qualification/Physical Requirements

a Y—ERXOERNEETETLDSA,
b. FREXBOTEDA,

c. FREBORIC. #F. T—ILHEOREEZBHLEY ., FRFEFOEVEYIRI 30kg F2E) & Witk 12HF

LEALYHEDSA,
HABRMETOEBEEHERFERFLDA,

EROEFLE. FXRHEHADIAE (GED) | FEEHFHABDIIAENLETT,

ERAOEHLELT. M, COBITEEINEANIH L TLREOSTRELTHONET,

RERDBIREE. &Y

DREMNSETEICKRBEEINFES . HEREL. ERXRHORT L aVICERTIRLENHY . ROD a3 L&t

TROLDICHAGREEHFTILENDHY FET,

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEOHDHAHIZODNWTIE, TOEEIZIYEZBELET,

i%ﬁ English Language Proficiency :

XIAHELL L None [ #0#K Basic [ ]A#R Intermediate [ E#% Advanced [ |4FERXDEEH

Exceptional

2P Educational Background : 7/8 {58

| %553 1& T 5 License/Certificate Required : See blocks 7 & 8




8.32H9 % + M Application and Associated Documents

ABMEEE FEMIC/IHARERE) OTERESHEIBEF I 7ML TEA—ILTORBLERY FT, REBICT 7S LIE
ZipFile FICEMETISEE/ LT EE L\, PDF, JPG, JPEG, GIF, PNG X DA DNE#ZF E 4 Y ES, Current
MLC/IHA employees must submit all requested documents below in digital format by e-mail. Do not zip (compress) files when
you e-mail. Acceptable data formats are PDF, JPG, JPEG, GIF, and PNG only.

*[X] 22 & -5 F#E Application for Vacancy Announcement

*[] S PR FEIEEE Resume of Specialized Work Experience

*MEBAlL Complete * in [] HAEE T Japanese [ ] #EET English [X] &5 5 T4 Either

X REBENEAXGFETHHELTLSIAE. RKICET2EME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

X EErHEFEEDE L Copy of Driver's License: 3@ B ) E 2 2F GOJ Ordinary Driver’s License (Futsuu) with gross vehicle weight less than
3.5ton

X E T SEBAZDE L Copy of Certificate: SN EXEIE., ZFEHYDIEE (GED) . FLIEIEFHEDIIHE
high school’s diploma, a Graduation Equivalency Diploma (GED), or equivalent
Ol HEDREHNZEIHT 5 DD E L Certificate of English Proficiency (Copy)

X (5MERISZ3E D& For external applicants only) 84 FYIF ZREfH L. BEEFEOBEERS I -KL4&E\VREAHE
(12cm x 23.5¢cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 84 yen stamp (MPS is unacceptable.)

X BEREELNDOFEIX, £FH— F@@E) R/ SR R— F/EFED 0 E— For non-Japanese citizen applicant, copy of
Residence Card (Front & Back)and Passport/Visa Copy

9IGEEIFIR S Office to Submit

REEEE FEMLC/IHARER) ENBEEE GEREXA) TR, BEEERHANSEVEY ., LREVERHYZEME
AZADENE, BERHLTT S, BEEHUIAME, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GER) EREB 4B “‘BEHH" BE MLC/IHAREXBDOADEE. NEBEEE GEHXR) hoOEEHEIIEDE
BYFETOTITEFET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. RBEEE B MLCIHARERR) RHE
REERAREMAXAERR HRO), FR7 FLAADE A —ILRHOAE#HRMS LY ET, Current MLC/IHA
Employees must submit to Human Resources Office (HRO) Yokosuka by e-mail to the following address:

apply@fe.navy.mil

* COREFSEERTYT, CEAEZEZY DV EEVTH, EEBLMEIOTITELLESL

This e-mail address is only for acceptance of job application. No response will be provided to inquiries made to this email address.

¥ A—LOY TSI bSA4Y (HE2W) (CERLERESERHBL. FRHVA (RR2400H) FTITHROITEES

h3&5ITEELTLEELN, Please enter VA number in the “subject line” of the e-mail submission. Applications must be received
at HRO by the closing date (by 2400 midnight) of the Vacancy Announcement.

* —BRICODFVEDDA—NIZEEHTHEM LT E XL, Please submit all required digitized documents in “one e-mail” per”
one VA”.

2. NEBREE EREER) RHEE Off Base Applicants must submit to:

T238-0011 T238-0011

ME)NEEEBETRIER 1-6 FEEL 4R Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(R)EBEEFBEFTEEEREEAEE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management #1 Section

EiEE S Phone  046-828-6959

ST - ABE—SE. 0830-1730 K (AXRDEHZKR<), ERAFHZFOIEREIIELITEBVEHLET I,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.




10. EFEAEH For Official Use

HEHBKIEY  Activity POC : CNRJ N94 NAF Personnel B (DSN) 243-1232
PD No.: CFAY-N912AC-013 PD is accurate and current. Certified by Activity: ka R g (revd 3/18)

EEEEZHZ LTOENMEES EBZEORRIZHY FH A, Incomplete applications will not be considered.
RHESNEIEEEEIEEIRL LEEA Submitted applications will not be returned.

PRIVACY ACT STATEMENT {AA{ER{EEIZDOLVT

AUTHORITY' Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; XU BAEE - EANIGHRORECRET 5iEF (T 1 sFEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDEdR, 2. UEORELEBXREOEXBOZRTEENE LT, EAERETRT 54,

AR RREIEFEX.  LLFERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHFT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EAFROFREIERETTD. ERSINERERELGEN ST-BE. TOROFHREOWHIT, Eh. HAHULIIFE
LEBEABHYET,

Format Rev: 06-30-17
Task List

Cleaning Requirements:

Sweeps, mops, strips, scrubs, waxes, polishes floors and cleans carpet.

Wipes mirrors, metal doorplates, bathroom and kitchen fixtures, and all metal fittings. Cleans showcases, entrance
doors, activity spaces/classrooms. Doorframes and switches, paper towel dispensers, and other surfaces as required.
Cleans glass partitions, inside and outside windows, and uses stepladders and extension ladders to change light bulbs,
replace blinds, and wash walls. Dusts, waxes and polishes furniture. Dusting furniture, equipment, and surfaces will not
be done within the reach of children. Empties and washes trashcans. Inspects ground, including removing trash and
debris, and notifies supervisor of safety hazards. Maintains restroom in a clean, orderly and sanitary condition. Cleans,
disinfects and deodorizes, lavatories. Replaces deodorizers, toilet tissues, had towels, and soap. Reports water leaks,
clogged drains and other conditions requiring reports to supervisor. Sweeps sidewalks and parking lots.

Use and Maintenance of equipment and Supplies:

Operates powered cleaning equipment, cleans and oils equipment, and changes brushed and accessories. Maintains
cleaning supplies and advice supervisor when supplies are needed or when equipment needs repairs or replacements. All
janitor equipment, supplies and materials will be approved by the health consultant or safety officers. Ensures that
hallways, stairways, entrances and doorways are not obstructed by any cleaning or maintenance operations or storage of
equipment and materials. Stores custodial supplies and equipment properly in locked cabinets or closets sway from child
and youth activity rooms. Loads and unloads merchandise, equipment and supplies. Assembles equipment. May be
required (less than 10% of the time) to deliver merchandise, equipment and supplies to other locations. Maintains
Indoor/Outdoor Playground equipment and Lawn care.

Additional responsibilities:

May be required to move, set-up and/or rearrange furniture, as well as, set-up and break-down for special events.
Responsible for complying with security, fire and sanitation rules, policies, procedures, and regulations. Serves as a
mandatory reporter to Family Advocacy and Child Protective Services as prescribed by local policy in the case of
suspected incidences of child abuse and neglect.

Preforms other duties as assigned.




